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Chapter 11
Commissary Resale Coding

S e c t i o n  I
Type Action Codes

11-1. General

This chapter  descr ibes the codes used to t ranslate Commissary Resale f inancial
documents into STANFINS source data.

11-2. Type Action (TA) codes

Descr ip t ion . The TA code is  a  two-posit ion code that  furnishes instruct ions for
c o m p u t e r  p r o c e s s i n g  o f  t h e  p a r t i c u l a r  t r a n s a c t i o n  i n v o l v e d . T h e  f i r s t  p o s i t i o n
of  the TA code involving a dol lar  amount ident i f ies the type fund. Commissary
Resale transact ions are represented by an alpha indicator ,  except  for  funding
t r a n s a c t i o n s , wh ich  a re  iden t i f i ed  w i th  a  4 . The fol lowing TA codes wi l l  be
used on Commissary Resale financial input to the system:

GmlasatY.BasQls.EMDdlns
1 0 (Alpha) Commissary  Resa le  Acqu is i t ion  Author i t y - -D is t r ibu t ion
f  P C o m m i s s a r y  R e s a l e  A c q u i s i t i o n  A u t h o r i t y - - T o t a l
l( Q Commissary Resale Cash Allocation
9 R Commissary Resale Annual Reimbursement Program

B
B
B
B
B
B
B
B
2

0
1
2
3
35
4
5
8
0

Qkligatim
Obl iga te -Accrue -D isburse  (D iscount  th is  S ta t ion )
Ob l iga te - -Accrue - -D isburse  (D iscount -by  o the rs )
Ob l iga te - -Accrue --Disburse (Transportat ion Expense)
A u t o m a t e d  R e q u i s i t i o n  ( o b l i g a t i o n s )
Automated Req Adj  process Creat ions  
Adjustments to Local  Purchase Requisi t ions and
A c c r u a l / R e c e i p t s - - Receipts Not Due in
Acceptance of Erroneously Shipped Consigned Inventory
O b l i g a t e ,  a c c r u e , expense and disburse (Cash)

C 3 Inventory Adjustments (General  Ledger ef fect  only)
C 4 Adjustment to Local Purchase Receipts and Depot

Transactions
c 5 Receipt  of  Consigned Inventory
c 12 Accrual  Receipts -  Receipts Due In
c 15 Automatic Accrual /Receipts Adj  Process Creat ions Due In

D 0
. QLwmm9nss

Disbursements - - C o m s y  R e s a l e  L o c a l  P u r c h a s e  ( b y  S t a t i o n )  
D 1 Disbursements --Comsy Resale Local

4
4

1
L

CCUMG$M8
 Co l l ec t ions  (by  O thers )

Collections Accounts Receivable
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Co l l ec t ions  (by  S ta t ion )

w 0 (Alpha) Accounts Payable Wri te-off
4 0 D isbursements ,  th is  S ta t ions
6 C Misc Sales/Accounts Receivable Wri te-off
6 A Cash/Charge Sales

Q~atCsl.L@gQc
Journal Voucher
Journal Voucher (NonStandard General Ledger Entry)

l!lQuiLi98
F u n d i n g  I n q u i r i e s
H is to ry  I n q u i r y
Report  of  Material  Received

Qtb,t
Interfund Bi l l  Loss Expense Less than $25.00 (FAO Direct

Input
In te r fund  Re ta i l  Loss  A l lowance  Cred i t  Reversa l /C red i t
In te r fund  Cred i t  fo r  Excess  Mate r i a l  Re tu rns  (Reverse ) /No

charge)
I n t e r f u n d  B i l l i n g  - Decentral ized and Non-Catalogued

items.
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Section II
11-3 . Document ident i f ier  codes (DICs)

Descr ip t ion . DICs are used for  Commissary Resale to ident i fy  supply
t ransac t ions  en te r ing into the interface process (ASAC-STANFINS Interface)  to
complete the Commissary Resale accounting and reporting process in STANFINS.

RN
AO
AOE
AG1/AE1/2
1ZZ
JZZ
21A/K1A
21B/K1B
21C/K1C
21D/K1D
21F/K1F

21G/K1G
21U/K1U

21V/K1V

2 1 Y / K 1 Y  
22A/K2A

22B/K2B

22C/K2C
22D/K2D
22E/K2E
22F/K2F
31A/L1A
31B/L1B
31C/L1C

31D/L1D

31F/L1F

31G/L1G

31S/L1S

31T/L1T

31U/L1U

31V/L1V

31W/L1W

31Y/L1Y
32G/L2G

h8GdPtkJ
MILSTRIP Requisit ion
Local procurement
Cance l l a t ion  o f  Ob l iga t ion
Obligat ion Adjustment Increase
Obligat ion Adjustment Decrease
Local Purchase - Due In
Milstrip - Due In
Logist ical  Mater ial  Category Chg-Due
From other DoD - Due In
From Other Commissary Resale Supply Div
Due In
From ALF - Due In
In t ra  D iv  T rans fe r - Outside Region
Due In
In t ra  D iv  T rans fe r - With-in Region
Due In
lnventory Transfer- In from the DRMS
Inventory Transfers WIP
Other Government
Inventory Transfers WIP
Other Goverment
Other DA Transfers In
Other DoD Transfers In
Other Non-DoD Transfers in Assembly
Al l  Other  Transfers without  Reimbursement
Local Purchase - Not Due In
Mi ls t r ip -  No t  Due  In  (Re imb)
Inven to ry  Cap i ta l i za t ion
Materiel  Category Change
Inven tory  Cap i ta l i za t ion
From Other DoD Commissart Resale
Inven to ry  Cap i ta l i za t ion
From Other Commissary Resale Divisions
Inven tory  Cap i ta l i za t ion
From Army Industrial Funds
Receipt  of  Consigned Inventory
IT IU I
Receipt of Erroneous Cons.
Inventory Shipments
In t ra  D iV Trans fe r  -  No t  Due  In
Outside Region
Intra Div Transfer -  Not Due In

Within Region
Return  o f  IT IU I  Inven tory
by the Customer
Inventory Transfers In from the DRMS
Turn - In ,  Wi thout  Cred i t
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32N/L2N
32J/L2J
51C/N1C

51D/N1D

51F/N1F

51G/N1G

51R/N1R

51U/N1U
51V/N1V
51Y/N1Y

52G/N2G

QIW!
52Q/N2Q

52R/N2R
52S/N2S
52T/N2T
81A/Q1A
81B/Q1B
81C/Q1C
81D/Q1D
82A/Q2A
82B/Q2B
82C/Q2C
82D/Q2D
82E/Q2E
82F/Q2F
91E/R1E
91H/R1H

91J/R1J

91K/R1K

91L/R1L

92T/R2T

Turn - In ,  Wi th  Cred i t ,  No t  Kept
Turn- In;  With Credit ,  Not K e p t
Inven to ry  Decap i ta l i za t ion
Materiel  Category Change
Inven to ry  Decap i ta l i za t ion
From Other DoD Commissary Resale
Inven to ry  Decap i ta l i za t ion
From Other Commissary Resale Divisions
Inven to ry  Decap i ta l i za t ion
From Army industrial Funds
Reimbursable Issues (Cash Sales)
by Others
Intra Div Trans - Outside Region
lntra Div Trans - Within Region
Inventory Transfers-Out to the DRMS
Reimb Issues (Charge Sales)
by Commissaries -  this Stat ion

hSGCiPtiQO
Reimb Issues (Charge Sales)
by Commissaries -  O ther  S ta t ions
Return  to  Depot  -  C red i tab le
Return to Depot -  Non-Cred i tab le
Return to Vendors - Reimb
Incoming Shipment Gain
Physical  Inventory Gain
Standard Price Change - Gain
Accounting Adj  -  Gain
Incoming Shipment Loss
Physical  Inventory Loss
Standard Price Change Loss
Accounting Adj - L O S S

Loss Adj - Trans to DRMS for Salvage
Inventory Losses from Major Disasters
Price Reduct ions on Sales -  Cash Sales
Credit Allowed on On-Post Customer
Returns Retained for  Reissue
Credit Allowed on o f f -Pos t  Cus tomer
Returns Retained for  Reissue
Credit Allowed on On-Post Customer
Returns not  Retained for  Reissue
Credit  Al lowed on Off -Post  Customer
Returns not  Retained for  Reissue
Return to Vendor - Reimb

Financial  Adjustments

*  R e v e r s a l  D IC  i s  g i v e n  i f  a p p l i c a b l e .
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1 1 - 4 . Material category (MAT CAT) codes.

Descr ip t ion . This is a one-position alpha code used to  denote s u p p l y
management r e s p o n s i b i I i t y  a n d  i s  u s e d  a s  the  f i r s t  pos i t ion  o f  the  fund  code .
The second posi t ion of  the fund code is a  constant  “E”. In order to update the
fund code master f i le , input a dummy record first, a long with the update record.
AT CAT codes follow.

DFAS Co!umbus C e n t e r- - - - - - - - - - - - - - - - - - - -

md9

B
C
E
F

G
H
J
K
L

M
Q
R
s
T

DmGKIWRn

Central Region (ASN
Central Region (ASN
Not Used
Midwest-Region (ASN
Midwest Region (ASN

4601)
4601)

4604)
4604)

Northeast Region (ASN 4602)
Northeast Region (ASN 4602)
Northwest -  Paci f ic  Region (ASN 4606)
Northwest -  Paci f ic  Region (ASN 4606)
Southern Region (ASN 4603) 
Southern Region (ASN 4603)
Southwest Region (ASN 4605)
Southwest Region (ASN 4605)
Midwest Region (ASN 4604)

200th TAMMC FAO (ASN 4609) C e n t e r- - - - - - - - - - - - - - - - - - - - - -  - - - - - - - - - - -

D i s t r i c t  1  - Use Material  Category B,  C,  H,  K
D i s t r i c t  2  - Use Material  Category C,  S,  B,  H
D i s t r i c t  3  - Use Mater ia l  Category C, S,  G,  B
D i s t r i c t  4  - U s e  Material  Category C,  B,  G,  S
D i s t r i c t  5  - Use Material  Category C,  S,  H,  G

1 1 - 5 . Supply div is ion codes (Store Code)

Descr ip t ion . This is  a  one-posit ion numeric code used to ident i fy  commissary
s to res  w i th in  the  Reg ion /D is t r i c t .

A c c o u n t i n g  c l a s s i f i c a t i o n1 1 - 6 .

Ob l iga t ions , accrued expenditures, and disbursement transact ions require only
the EOR. The other  e lements of  the account ing classi f icat ion as assigned by
STANFINS.

11-7. Element of Resource (EOR) (cc 31-34 most formats)

EOR 26AB. 26BB, 26CB, 26DB, and 26EB will be used for obligation and disbursement
t r a n s a c t i o n s .

EOR- - -

26AB

Funding and col lect ion transact ions wi l l  be coded 1010.

DESCRIPTION- - - - - - - - - - -

DBOF Fund Managed Items
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26BB
26CB
26DB
26EB

DLA Managed Items
GSA Managed Items
Other Stock Fund Managed Items
Non-DBOF Fund Managed items (Local Purchase)
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Section I I I

Guidel ines for Coding

ADSM 18-C01-AVK-IBM-UM

11-9. General  Guidel ines for  Data Entry

a. Data entry subsystem wi l l be used to enter  accounting transact ions.  To
e n t e r  a c c o u n t i n g  t r a n s a c t i o n s , you must select an appropriate mode and function.
under each mode, speci f ic  screens have been developed to input  and edi t  speci f ic
TAs.

3 . Specific Commissary Resale modes are:

(1) Mode 2.1 - Cash Discounts, TA B0 or TA B1.

( 2 )  M o d e  2 . 2 -  Transportat ion,  TA B2.

(3) Mode 2.3 - Adjustment/Depot and Local Purchase, TA B4 or TA C4.

( 4 )  M o d e  2 . 4  - Local Purchase Disbursements, TA D0, or TA D1.

( 5 )  M o d e  2 . 5 -  Accounts Payable Wri te-off ,  TA W0.

( 6 )  M o d e  2 . 6 - Funding, TA 10, TA 1P, TA 1Q, and TA 1R.

 ( 7 )  M o d e  2 7 -  Refund of  Col lect ions,  TA 40.

(8) Mode 2.8 - Bad Check Collections, TA 41, and TA 42.

( 9 )  M o d e  2 . 9  -  C a s h  S a l e s  

(10)  Mode 2.A -  Miscel laneous
6C.

Collections, TA 41, and TA 42.

Sales/Accounts Receivable Write-off ,TA

( 1 1 )  M o d e  2 . B  - Charge Sales Collections, TA 41 and TA 42.

( 1 2 )  M o d e  2 . C - Bad Check Late Charges, TA 43, TA 56, and TA 58.

( 1 3 )  M o d e  2 . D  - Charge Sale Late Charges, TA 43, TA 56 and TA 58.

c . For  them transact ions not  covered under  a  speci f ic  mode,  use mode C,
f u n c t i o n  1 . This screen al lows entry of  anything that  is  no longer than 80
p o s i t i o n s . There are no edits performed in mode C. Please refer to the STANFINS

Data Entry Users Manual  for  addit ional  information.

11-10. Source Documents 

The fol lowing are examples of  t ransact ions relat ing to TA codes that  wi l l  be used
by the FAO on the various source documents:

a . TA code 10 (alpha) -  D i s t r i b u t i o n  o f  a c q u i s i t i o n  a u t h o r i t y .  D i s t r i b u t i o n
of  acquisi t ion authori ty  wi l l  be accomplished and provided to FAO for  entry into
the f inance system. Increases or decreases to acquisition authority will be
recorded in the amount of the change only.
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b. TA code 1P -  Total  Commissary Resale Acquisi t ion Authori ty . Acqu is i t ion
authori ty  wi l l  be provided to DFAS - Columbus Center/200th TAMMC FAO and the
Defense Commissary Agency(DeCa). On receipt , the ent ire amount wi l l  be entered in
the system.. I n c r e a s e s  o r  d e c r e a s e s  t o  a c q u i s i t i o n  a u t h o r i t y  w i l l  b e  e n t e r e d  i n
the system in the amount of the change only.

c. TA code 1Q - Commissary Resale Cash Allocation. Approved Commissary Resale
cash wi l l  be provided to DFAS - Columbus Center/200th TAMMC FAO by the Defense
Commissary Agency. O n  re c e ip t , the ent i re  amount wi l l  be entered in the system.
increases or  decreases wi l l  be recorded in the amount  of  the change only.

d . TA code 1R - Commissary Resale Annual Reimbursement Budget. The approved
sales budget  for r e i m b u r s a b l e  s a l e s  w i l l  b e  p r o v i d e d  t o  t h e  r e s p e c t i v e  s e r v i c i n g
FAO. The dol lar  amount for  each detai l  source wi l l  be entered in the system by
processing a TA code 1R transaction.

e . TA codes B0 and B1 -  Obl igate -  Accrue -  Disburse (Discount) , Discounts
for prompt payment are input into the system from the Commissary Standard Army
Voucher Examination System (SAVES). T h i s  p a r t i c u l a r  t r a n s a c t i o n  w i l l  a f f e c t
adjustment to the obligation, accrued expenditure, disbursment, and general
ledger  accounts. Disbursement documents containing discounts require the
processing of  two transact ions. One transact ion wi l l  be for  the gross amount of
t h e  b i I I ; the other  wi l l  be for  the amount of  the discount .

f . TA code B2 -  Obl igat ions,  Accruals,  Disbursement,  Transportat ion Expense.

g. TA code B4 - Adjustments to Local  Purchases and Depot  Requisi t ions.
Automatic obligation adjustments are generated for local purchase and depot
transact ions within the system. However, on occasion it may be necessary for the
FAO to ef fect  an adjustment  to a  depot  or  local  purchase requisi t ion. These
adjustments wilI be processed as TA code B4. In the event both an obligation and
accrua l  ad jus tment  i s  requ i red  fo r  a  pa r t i cu la r  t ransac t ion ,  i t  w i l I  be  necessary
to process both TA code B4 and C4 transaction. TA codes B4 and C4 transactions
a r e  f o r  a d j u s t i n g  e i t h e r  q u a n t i t y  o r  e x t e n d e d  d o l l a r  a m o u n t s . On the daily
process creat ions l ist ing TA codes B3 and C1 appear as a result  of  the submission
of TA codes B4 and C4. TA code B4 creates TA code B3; TA code C4 creates TA code
C1. As an example, the system recognizes TA code B4 as an adjustment and TA code
B3 actual ly  changes the obl igat ion amount to the new amount to equal  the
disbursement . A simi lar  procedure appl ies to TA code C4 (accrual  amount) .

h. TA code C4 - Adjustment to Local Purchase Receipts and Depot Transactions.
requiring an accrual adjustment will be processed using TA code C4. (See para g.)

i . TA codes D0 and D1 - Disbursements - Commissary Resale Local Purchase (by
Stat ion)  and Disbursements -  Local  Purchase (by Others) .

j . TA codes 41 and 42 - Commissary Resale Col lect ions.

k . Journal  Voucher  - General  Ledger . General ledger affects for detail
t ransact ions are automatical Iy  generated based on a Proforma Code that  was
assigned to a  speci f ic  TA Code. In si tuat ions where transact ions do not  meet  the
standards required for  a  speci f ic  TA Code,  a  Journal  Voucher  must  be used.
Commissary Resale Journal Vouchers are described in Chapter 9 of this manual.
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11-11. Commissary

a . TA Code N3

October 1991

R e s a l e  I n q u i r i e s .

A n  i n q u i r y  i n t o  t h e  s t a t u s  o f  C o m m i s s a r y  R e s a l e  f u n d s  w i l l
require the processing of TA code N3. An inquiry may be submitted to obtain any
or all of the following information:

( 1 )  O b l i g a t i o n s , cur ren t  month ;  ob l iga t ions , FYTD;  rece ip ts ,  cu r ren t
month; receipts,  FYTD (“1” in  th i rd  pos i t ion  o f  inqu i ry  ca rd ) .

(2)  Current  and cumulat ive year to d a t e  c o l l e c t i o n s  a n d  d i s b u r s e m e n t s  t h a t
show current  status of  prepaid inventory in transit by MAT CAT (“1” in  four th
p o s i t i o n  o f inqu i ry  c a r d ) .

(3) C o m m i s s a r y  R e s a l e s  s a l e s , to ta ls  fo r  cur ren t  month  and  f i sca l  yea r  to
date with annual reimbursement budget (“1” i n  f i f t h  p o s i t i o n  o f  i n q u i r y  c a r d ) .

( 4 )  F igures  b rought  fo rward  f rom pr io r 30 September for  undel ivered

order s , accounts payable ,  cash, and accounts receivable (“1" in  s ixth posi t ion of
inqu i ry  ca rd ) .

b. TA code N5 - Commissary Resale History inquiry. A l l  t r ansac t ions  in  the

history file for a part icular  document  number may be obtained except  those for
wh ich  a  h is to ry  p r in tou t  i s  p repared .
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Sect Ion IV

Commissary Resale Inputs

11-12. Supply Input .

Supply transactions are received from the Automated System for Army  Commissar ies
(ASAC) on the A2JAGN file and by the Finance and Accounting Off ice.  Transact ions
coming from ASAC on magnetic tapes include inventory transactions or adjustments.
These transact ions are ident i f ied by Document Ident i f ier  C o d e s  ( D I C s ) ,  R o u t i n g
Iden t i f i e r  Codes , Prepa id  F lag  Ind ica to rs  (P .P . Flag), and Product  Codes (G,  M,  T,

W  or  P)  which de te rmine  wha t  e f f ec ts  the  t ransac t ions  w i l l  have  in  the  f inanc ia l
accounting system (STANFINS Commissary Resale/FIA). FAO input transactions are
ident i f ied by Type Act ion-Codes. T h e  t r a n s a c t i o n s  are s imi la r  t o  a p p r o p r i a t i o n
account ing input  t r a n s a c t i o n s , except  they often require special  data elements
(e.g. ,  Mater ial  Category,  and Supply Division)  that  are unique to Commissary
R e s a l e  P r o c e s s i n g .  

11-13. Supply processing

a. D e t a i l  s u p p l y  t r a n s a c t i o n s  h a v i n g  f i n a n c i a l  e f f e c t  a n d  p r o c e s s e d  i n  t h e
ASAC Stock Control  cycle are reformatted and wri t ten to the A2JAGN interface f i le
for processing in  STANFINS.

b. At the time o f  p r o c e s s i n g , the APC and fund code on Commissary Resale
transact ions are ver i f ied when appl icable and bi l l  numbers are assigned.  Examples
of f inancial  and non-f inancial  t ransact ions analyzed through the use of  document
iden t i f i e r  codes  (D ICs )  a re  as  fo l lows:

FINANCIAL TRANSACTIONS
1. Requ is i t ions
2 . Accrual /Obl igat ion Adjustments
3. Receipts from Procurement/DLA

4 . Reimbursable Issues
(Sales Charge/Cash)

5 . Price Reductions

NON-FINANCIAL TRANSACTIONS
1. supply status
2 . Cancel lat ion Request/or  Reply to
3 . Fo l low-up  fo r  c red i t  s ta tus /o r

rep ly  to
4 . Shipment Status/fol low-ups

5 . Reques t  fo r  B i l l i ng  S ta tus /o r
rep ly  to

6 . Customer Turn-ins
7. Returns to vendors.
8 . T r a n s f e r s  i n / o u t
9 . C a p i t a l i z a t i o n / D e c a p i t a l i z a t i o n

10. Gains and losses
11. Other adjustments

c . Correspondence (e .g. ,  supply status, f o l l o w - u p ,  e t c . )  i s  s e l e c t e d .
Applicable TA codes are assigned and the AFCR is u p d a t e d .

d. Requisi t ions are matched to the fund code master .  Codes that  do not
match wi l l  be suspended,  pr inted out , a n d  r e t u r n e d  t o  s u p p l y  f o r  c o r r e c t i o n .
V a l i d  t r a n s a c t i o n s  w i l l  g o  t h r o u g h  a  c o m p u t e r  r o u t i n e  t o  a u t o m a t i c a l l y  a s s i g n
consumable and nonconsumable ident i f icat ion. Applicable TA and ledger codes
will b e  a s s i g n e d . Receipts not  due in wi l l  be au tomat ica l l y  ob l iga ted  a n d
accrued. Those transact ions ident i f ied as other t h a n  c o m m i s s a r y  r e s a l e  a r e
ident i f ied for  subsequent  processing. T ransac t ions  w i l l  be  wr i t t en  to  the
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supply edit transactions file for further processing after the AFCR is
updated.

e . Sales transactions are selected and identified as funded costs,
unfunded costs, unfunded sales, and funded sales. The bills number file is
used to select a bill number. All sales are assigned the applicable TA and
ledger codes and are matched to the APC master. Sales identified as cost to
consumer funds automatically generate consumer obligations, accruals,
expenses, and disbursements, as applicable. All sales transactions go
through a process to assign the EOR (object) classification.

f . General ledger only transactions are also selected, and TA codes
assigned. Transactions also classified as consumable or non consumable.

11-14. Not used.

Section V
Finance Input

11-15. Interfund Billing

a. General. Interfund procedures may be used for intra-Army, intra-DOD,
or interdepartmental bill ing for materiel or services. AR37-1 implements the
interfund billing, reporting, and adjustment processes as prescribed by the
D e p a r t m e n t  o f  D e f e n s e .

b. Interfund billing must be accomplished at least monthly. Bills may
be prepared more often if the amounts involved are significant or if such
action is necessary to maintain an adequate cash balance. An individual
summary billing record (SBR) is prepared for unbilled charges and credits
applicable to each combination of billed office address code. The SBR is
assigned a unique bill number and is supported by one or more detail billing
records (DBR). The number of DTR records will not exceed 494 per SBR.

c . Posting of disbursements. All disbursement transactions must be
recorded on the appropriate file even if there are no obligations and
accruals recorded. When this condition exists, the FAO or DAO will be
notified on the daily commissary resale history analysis listing so
appropriate corrective action can be taken.

d. Criteria for processing consumer fund interfund (other than SAILS).

(1) Obligations and accruals will be input by the FAO or DAO with
appropriate type action (TA) codes and with the APC of the activity to be
charged.
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(2) Interfund bills from STARFIARS with “4” in position 59 will be
routed to the Non Stock Fund Undelivered Orders File (LXGAVK) where they will
be matched by APC and document reference number (DRN). This process allows
SARSS to record the same DRN to two different APCs. If the LXGAVK file
contains only one record which matches by DRN but not by APC, the entry will
post to the single record. This responds to the condition where local
changes will result in Interfund Bills containing a different APC than that
on the LXGAVK file. No change was made to bills with “1” or blanks in
position 59.

When a match is obtained, FY, APC, EOR, and ODC for that DRN are
assigned to the interfund bill transaction and a TA 4 4
transaction is created. If there is no match, TA 44 is created using the
default APC 9999. (See Para 3-10.e. for information about establishing APC
9999 in the APC Master File (AXWAVK). Transactions going into the default
APC 9999 are assigned EOR codes as follows:

Unit price less than $1,000 26FB
Unit price less than $5,000 31FA
Unit price $5,000 and over 311A

(3) Interfund transaction which default to APC 9999 appear on the
General Fund Analysis Exception or Inquiry, PCN AVK-087. They must be
reviewed and valid APCs must be assigned to the transactions. Default APC
9999 must be cleared of suspended transactions before the month is closed.

(4) Obligations must be recorded at least one cycle prior to input
of  in ter fund b i l l s .

11-16. Interfund Processing Procedures
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a. Coding structure.

(1) DICs used in p r o c e s s i n g  A r m y  c o m m i s s a r y  interfund bi l ls are
listed below:

Rlc. RESCBIPIIQN

cc 1-3

FA1/2 B i l l i n g  f o r issue from Stock-Charge/Credit .
FB1/2 B i l l i ng  fo r  D i rec t  De l i ve ry  o f  S tocked  I t ems ,  Charge /Cred i t . ]
FC1/2 B i l l i n g  f o r  D e c e n t r a l i z e d , non-catalogued,  or  non-stocked i tems,

Charge /Cred i t .
FD1/2 Credit  for  Excess Mater ia l  R e t u r n s  ( r e v e r s a l / n o - c h a r g e ) .
FE3/4 Not ice of  Non-reimbursable Issue/Reversal .
FF1/2 Bi l l ing for  DoD Dependent  School  Suppl ies (Charge/Credit ) .
FL1/2 Re ta i l  l oss  a l lowances -Cred i t  Reversa l /C red i t .
FQ1/2 Nonexempt transportat ion surcharges
FR1/2 Exempt transportat ion charges
FS1/2 Summary bi l l ing record - Ne t  Charge /Ne t  Cred i t .

FV1/2 Bi l l ing for  summarized FF&V issue -  Credit /Charge.
FAC CancelIation of request for detaiI biIIing adjustment, duplicate

b i l l i n g ,  o r  b i l l i n g  s t a t u s .

F A E Request  for  detai l b i l l i n g  a d j u s t m e n t ,  d u p l i c a t e  b i l l i n g ,  o r
b i l l i n g  s t a t u s .

FAF Fo l low-up  reques t  fo r  detai l  bi l l ing a d j u s t m e n t ,  d u p l i c a t e
b i l l i n g ,

o r  b i l l ing  s t a t u s .

FAR Rep ly  to  reques t  fo r  de ta i l  b i l l i ng  a d j u s t m e n t  d u p l i c a t e  b i l l i n g ,
o r  b i l l i n g  s t a t u s .

FAS Reply to fol low-up request f o r  d e t a i l  b i l l i n g  a d j u s t m e n t ,
d u p l i c a t e  b i l l ing  o r  b i l l ing  s t a t u s .

DICs with 1 /2  refer  to  “1" as a  charge and "2” as a  credi t . A d d i t i o n a l

information may be obtained from AR 37-1.

( 2 )  D I C s  w i t h
fund mater ie l  and/or

(3)  D I C s  F 8 ,

an  “F”  in  the  f i r s t  pos i t ion i d e n t i f y  b i l I s  f o r  s t o c k
adjustments to the suspense account.

and F9 are unique codes. These codes enable the FAO to

transfer  charges to or  from the appropriate region instal lat ion funds and to a n d

from 21F3885 suspense account. T h e  s p e c i f i c  u s e  o f  t h e s e  D I C s  a r e  e x p l a i n e d
fur ther  in  th is  chap te r .

b. Edit and balance rout ines.

( 1 )  E d i t  r o u t i n e .

(a)  When a bill is r e c e i v e d  b y  t h e  s y s t e m ,  t h e  f o l l o w i n g  r e c o r d
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p o s i t i o n s  a r e  ve r i f i ed  a g a i n s t  the  ins ta l l a t ion  u n i q u e  t a b l e s  a n d  t h e  f i n a n c i a l
subsystem master  f i Ies.

30-35

4 - 6

52-53

25-28

F i rs t  s i x  p o s i t i o n
o f  ac t i v i t y  address

EEBQLCQRE M?LIESJQ

1 D e t a i l  b i l l i n g  c a r d
SAILS input not
e d i t e d .

Rout ing  iden t i f i e r  Code 2 Deta i l  ca rd
(RIC)

Fund Code 3 Summary/Detail card

Disbursing off ice symbol , 5 Summary card
o f f i c e  b i l l e d .

(b) If a n y  o f  t h e  a b o v e  r e c o r d  p o s i t i o n s  c o n t a i n  i n v a l i d
in fo rmat ion , the bill will n o t  p r o c e s s  t h r o u g h  t h e  s y s t e m . The system will
c r e a t e  record  images  to  represen t  the  en t i re  b i l l  and  p r in t  all d e t a i l
t r a n s a c t i o n s  on the ln te r fund /GSA Ed i t  and  Ba lance  L is t  w i th  the  s ta tement - -

“ B i l l  b a l a n c e , but  detai l /summary has error code”
“ B i l l  o u t  o f  b a l a n c e ; detai l /summary has error code”

The  e r ro r  codes  w i l l  i den t i f y  i n v a l i d  c o n d i t i o n s  i n  a p a r t i c u l a r  b i l l i n g  c o d e
that  the FAO must  cor rec t  fo r  the  en t i re  b i l l  to  p rocess . The error codes are
always l isted with def ini t ions on the last  page of  the lnterfund/GSA Edit  a n d
B a l a n c e  L i s t .

1  O n  r e c e i p t  of  the  l i s t ing  w i th  e r ro r  codes ,  the  FAO w i l l
t ake  the  fo l low ing  ac t ion :

8 E r r o r  c o d e  1 . A c t i v i t y  a d d r e s s  c c  3 0 - 3 5  n o t  t h i s  s t a t i o n .
FAO w i l l  r e tu rn  the  en t i re  b i l l  to  the  supp ly  source  (w i th  l e t t e r  o f  exp lana t ion )
or to t h e  p e r t i n e n t  s t a t i o n ,  i f  k n o w n . I f  s igna l  code  in  de ta i l  (C C  5 1 )  i s  " A ”
or “J” , a c t i v i t y  a d d r e s s  i s  i n  c c  3 0 - 3 5 . I f  “8” or  “K", activity address is in
cc 45-50.

Error  code 2. R I C  c c  4 - 6  b l a n k .  T h i s  c o n d i t i o n
a p p l i e s  to one or more of the detai l  records within the p a c k a g e . The FAO must
inser t  the  p roper  R IC  o f  the  b i l l i ng  o f f i ce  and  resubmi t  the  en t i re  b i l l  fo r
processing.

2 Fund code,  CC 52-53,  not  on the fund code master .  The
FAO wi l l  perform an analysis and take one of  the fol lowing act ions:

b I f  r e s e a r c h  r e v e a l s  t h a t  t h e  f u n d  c o d e  o n  t h e  d e t a i l s
and summary are val id, update the fund code master  and resubmit  the bi l l  for
p r o c e s s i n g  ( a c t i o n  can be taken in the same d a i l y  c y c l e . )

~ I f  r e s e a r c h  r e v e a l s  t h a t  t h e  d e t a i l ( s )  r e c o r d  f u n d
c o d e  is  erroneous and the FS fund code is  correct , c h a n g e  the detai ls to agree
fund code, Resubmit  the bi l l  f o r  p r o c e s s i n g .
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c I f  research reveals that  the fund code cc 52-53 of  the
FS record is  erroneous and cc 54-64 appropriat ion charge is  correct ,  the FAO
w i l l Change cc 52-53 as appropriate and resubmit  the bi l I  for  Processing.

(:) Information codes may also appear on the l ist ing to ident i fy
other i n v a l i d  c o n d i t i o n s  to provide FAO information only. No action is
required by the FAO; however, special  considerat ion should be given to
information code “N”.

1  I n  t h e  e d i t  r o u t i n e , each detai I  record is  checked for
s u p p l y  d i v i s i o n  v a l i d i t y . This is  done by comparing the act iv i ty  address,  cc
3 0 - 3 5  o f  t h e  F S  a n d  c c  5 1  s i g n a l  c o d e  o f  t h e  d e t a i l  a g a i n s t  t h e  i n s t a l l a t i o n ’ s
u n i q u e  t a b l e . I f  there is  no such match, the system assigns and records the
transact ion under supply div is ion 2.

‘z when this  condit ion exists and the FAO determines that
the transact ion should be charged to other  than supply divis ion 2,  the FAO
must  check  the  p r in tou t  o f  the  Ins ta l l a t ion  Un ique  Tab le  ( f i g  2 -6 )  to  ob ta in
the correct  act iv i ty  address code with corresponding signal  code and prepare
the following transactions:

QIC SEECIAL.lhlSIEUCIIQNS EXELAIUAIIQN

c c  1 - 3

FA2 Keypunch the remaining columns
exact ly as the entry appears on
t h e  l i s t i n g .

DIC

FA1

FS1

.SPECIAL--1NSIBUCI1QNS

To reverse the
transaction recorded
to supply div is ion 2.

EXELAMIIQN

Keypunch  a l l  o r ig ina l  i n fo rmat ion To process the t rans-
w i t h  t h e  GQLcgsx-@ddCQSS-SGXIYl~Y ac t ion  fo r  the  cor rec t

sgds.an~-~~cc-ap~odlng-sluoal-~~da s u p p l y  d i v i s i o n .
from the Unique Table pr intout .

Keypunch the record exact ly  as i t To support  the detai l

appears on the Iisting for the t r a n s a c t i o n s .
act iv i ty  address and amount f ie ld.
Zstg-fill-sb,-munt-llsld-with-ns
sMIA

Information codes are always I isted with def ini t ions on the last  page of  the
lnterfund/GSA Edit  and Balance List .

( 2 )  B a l a n c i n g  r o u t i n e . The system will balance each bill by number
to ensure the sum of  the detai l  b i l l ing records agrees with the amount in the
summary bi l I ing record.

(a) I f  the  summary  de ta i l s  a re  in  agreement ,  the  b i l l  w i l l
process through the system and appear on the lnterfund/GSA Edit  and Balance
L is t  w i th  the  s ta tement - -
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"Bill number XXXXX balance and processed”
“Detail card count XXX sum of details XXX,XXX,XXX,XX”

1  N o  d e t a i l t r ansac t ions  w i l l  be  p r in ted . The FAO will
m a i n t a i n  t h i s record for  control  purposes and future reference.

2  T h e r e  a r e  o c c a s i o n s  i n  w h i c h  t h e  b i l l  w i l l  b a l a n c e  a n d
process ,  bu t  ce r ta in  f i e lds  w i th in  the  records  w i l l  con ta in  inva l id
in fo rmat ion . When  th is  i s  t rue , the bi l l  wi l l  process through the system and
appear on the lnterfund/GSA Edit  and Balance List  with the statement- -

“Bill number XXXXX balance and process card
count XXX sum of details XXX,XXX,XXX,XX. Tho
f o l l o w i n g  t r a n s a c t i o n s  h a v e  p o s s i b l e  i n v a l i d
conditions. “

~~ Each  record  w i th in  the  b i l l  w i th  inva l id  in fo rmat ion  w i l l
b e  l i s t e d  w i t h  a n  i n f o r m a t i o n  c o d e . In fo rmat ion  codes  iden t i f y  the  inva l id
c o n d i t i o n s  i n  a  p a r t i c u l a r  r e c o r d  a n d  a r e  a l w a y s  l a s t e d  w i t h  d e f i n i t i o n s  o n
t h e  l a s t  p a g e  o f  t h e  l n t e r f u n d / G S A  E d i t  a n d  B a l a n c e  L i s t . These transact ions
are  l i s ted  to  p rov ide  in fo rmat ion  to  the  FAO on ly , and  no  fu r the r  ac t ion  i s
requ i red , except  maintaining the record for  control  purposes and future
r e f e r e n c e .

(b) I f  the summary and detai ls  are not  in  agreement,  the bi l l
w i I I  no t  p rocess . The system wi l l  create record images to represent  the
en t i re  b i l l  and  p r in t  a l I  t r ansac t ions  on  the  ln te r fund /GSA Ed i t  and  Ba lance
L is t  w i th  the  s ta tement - -

“Bill number XXXXX processed
Detail card count XXX sum of details XXX,XXX,XXX,XX”

Addit ional  messages and/or  error  codes wi l l  explain the cause for  the
nonprocessed bi I I . The messages wi l l  address the ent ire bi l l ,  so the FAO may
take proper  act ion as out l ined below. The  e r ro r  codes  w i l l  i den t i f y  inva l id
cond i t ions  in  a  pa r t i cu la r  b i l l i ng  record  tha t  the  FAO must  cor rec t  be fo re
resubmi t t ing  the  b i l l  i n  the  sys tem. The error codes are always l isted with
d e f i n i t i o n s  o n  t h e  l a s t  p a g e  o f  t h e  i n t e r f u n d / G S A  E d i t  a n d  B a l a n c e  L i s t .
information codes may also appear to ident i fy  other inval id condit ions to
provide information to the FAO only when no further  act ion is  required except
for  information code “N”, a s  e x p l a i n e d  i n  ( c )  b e l o w .

(c)  Messages for  nonprocessed interfund bi l ls  and the required
act ions for  FAO are as fol lows:

1  E r r o r  c o d e s . FAO act ion for  error  codes 1,  2 ,  and 3 were
e x p l a i n e d  i n  ( 1 ) ( a )  a b o v e .

2 When detai l  t ransact ions do not  match the summary total
i n  d a t a  e n t r y  p r o c e s s i n g ,  t h e  p r o c e d u r e  u s e d  b y  F A O  n o r m a l l y  i s  t o  t r y  a n d
i d e n t i f y  t h e  r e a s o n  f o r  t h e  i n c o n s i s t e n c y . Th is  may  resu l t  i n  the  re tu rn  o f  a
block of  t ransact ions to the submitt ing source for  explanat ion and
c o r r e c t i o n . in  any event , a  block of  t ransact ions where the dol lar  amount
does not  agree with the summary should not  be input  into data entry unt i l
d i s c r e p a n c y  i s  c o r r e c t e d . M o s t  d i s c r e p a n c i e s  i n  t o t a l s  w i l l  b e  d i s c l o s e d  b y
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adding transact ions to ver i fy  the summary total , o r  use  o f  the  a l t e rna te
screen in data entry wi I I  d isclose any discrepancies between detai I
t ransact ions to the summary total .

Earl ier operating  procedures had the FAO inputt ing T/A F5 transact ions in when
the var iances between detai ls  t ransact ions and summary total  was less than
$100.00, the variance was charged to Other Losses (GLAC 7293). I f  the  va r iance
between detail transactions and summary total was $100.00 or more, a T/A F6 was
used to process the inter  fund bi I Is  and the var iance was charged to the
suspense account. Due to changes in FAO operating procedures, and introduction
of  data entry processing systems, T/A F5 and F6’s are no longer  val id  for  use.

11-17. Interfund suspense processing procedures

a . System concept. The STANFINS accounting system provides standard
procedures  fo r  record ing ,  ad jus t ing ,  and  re leas ing  regu la r  in te r fund  t rans -
a c t i o n s , including any adjustments to suspense wi l I  be shown in detai I  on the
Suspense File Report (PCN AVK-748). Pr ior  month balances,  c leared charges,
new charges, and total current month balances are shown on Analysis of
Balances in Suspense 21 F3885 Listing (PCN AVK-240). Ledger 20 (GXGAVK file)
wiII be used to record all t ransact ions for  the suspense account .

b. FAO input to the suspense accounts.

(1.) I n  a l l  c a s e s , i n i t i a l  i n p u t  a f f e c t i n g  t h e  s u s p e n s e  a c c o u n t  w i l l
be determined by the FAO as follows:

Rlc RESCBM?IIUY

F8 Transfer from

Dollar amount

branch funds to suspense account

is  norma l l y  pos i t i ve .

(2)  DIC F8 wi l l  record in suspense account , and process create a DIC
FAE. The same information wi l l  be pr inted on the Customer Request  for  Bi l l ing
Adjustment List ing (PCN AVK-111) . FAO has the responsibi l i ty  for  sending FAEs
to the proper  supply source.

(3)  When DIC F8 is  processed,  the fol lowing wi l l  occur:

(a ) If F8 matches document (FA1) ON AXLAVK file by document
number and amount, a process created FA5 credit is recorded on AXL and AXU
fi les and the F8 is  debited to suspense f i le  (GXGAVK) (LC 20) .

(b) If F8 does not match FA1 by both document number or dollar
amount, the F8 will be rejected on Commissary Resale History Analysis Report (PCN
AVK-037).

(c)  DIC F8 is  to be used when interfund disbursements (e .g. ,
FA1) have been recorded on AXL (Commissary Resale Undelivered Orders), without
matching documents. When this  condit ion exists, the  t ransac t ion  w i l l  p robab ly  be
f i rst  not iced on the Commissary Resale History Analysis List ing. Upon receipt  of

d isbursement  and  i f  i t  i s  inva l id , use a F8 may be used to transfer the
disbursement from Commissary Undelivered Order file (AXLAVK) to the Suspense
Account file (GXGAVK).
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c . Clear ing suspense account  t ransact ions by FAO input .

(1) I n  a l l  c a s e s , F A O  w i l l  c l e a r  t h e  s u s p e n s e  f i l e .

Rlc RESSBIEIIQN

F9 Transfer from suspense account.

Dol lar  amount is  normal ly  negat ive.

d . F i l e  r e l a t i o n s h i p s  f o r  C o m m i s s a r y  R e s a l e  I n t e r f u n d  T r a n s a c t i o n s ,

T r a n s a c t i o n  !n~ut- - - - - - - - - - - - - - - - - AXLAVK AXUAVK GXGAVK- - - - - - - - - - - - - - - - - - - - - -  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  - - - - -

( 1 )  F A 1 / 2

(2) F8 (No receipt  recorded)

(3) F8 (Receipt  recorded)
-Rejected on History
A n a l y s i s  R e p o r t -

(4) F9 (F8 on GXG)

(5) F9 (F8 not on GXG)
-Rejected on CR History
A n a l y s i s  R e p o r t -

( 6 )  F A 2  ( I s s u e d  f r o m  d e p o t
or input by FAO)

(7) FV1

FA1

FA5-

No
a f f e c t

FA5

No
a f f e c t

FA2

FA1

FA5-

No
a f f e c t

FA5

No
a f f e c t

FA2

N o  a f f e c t

F8

No
a f f e c t

F9-

No
a f f e c t

No
a f f e c t

(8) FV2

e . Spec ia l  i ns t ruc t ions  fo r  t rans fe r r ing  t ransac t ions  to  and  f rom the
suspense account.

( 1 )  T A  c o d e  F 8  i n p u t  i s  n o r m a l l y  a  p o s i t i v e  a m o u n t :  c c  7 3  w i l l  n o t
contain an "X" punch. TA code F9 is  normal ly  a  negat ive amount;  cc 73 wi l l
normalIy contain an "X” punch. ( Input  format is  at  Appendix B2) .

(2) TA code F8 will not be used to correct input error; i.e., if FAO
processes F8 erroneously , an F9 will be used to eliminate the F8 from
s u s p e n s e  f i l e . ( lnput  format is  at  Appendix B2) .

11-18. Commissary Resale excess materiel.

a . G e n e r a l . The system is designed to control  and maintain al l  documents
re la t ing  to  excess  mate r i e l  r e tu rns  to  depo ts . Inpu t  w i l l  be  o r ig ina ted  by  the
supply subsystem or  wi l l  be input  direct ly  f rom the FAO. A f i le  has been designed
to control  and maintain these transact ions; th is  f i l e  i s  l abe led  "Commissary
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ResaIe .

Excess Control File” (BXLAVK). Transact ions with DICs relat ing to CR excess,
other  than those speci f ied below, a re  no t  recorded  in  the  f i l e ,  bu t  a re  recorded
on the history tape for  research and analysis .

52R Depot Returns Creditable
52S Depot Returns Non-Creditable
N2R Depot  Returns Creditable -  Reversal
N2S Depot  Returns Non-Creditable -  Reversal
FTZ Report  of  Excess Mater iel  Received
FD2 Mate r ie l  Re turn - Credit  Received

b. Processing transact ions. T ransac t ions  pe r ta in ing  to  repor t ing  and  re tu rn

of Commissary Resale excess materiel to depots wi l l  be processed in the dai ly  and

m o n t h l y  f i n a n c i a l  c y c l e  a s  f o l l o w s :

(1) Receipt  of  FTE.

( a )  D a i l y  c y c l e . The FTE transact ion is  not  recorded in the ME f i le ,
b u t  i s  r e c o r d e d  o n  t h e  h i s t o r y  t a p e  f o r  f u t u r e  a n a l y s i s .

( b )  M o n t h l y  c y c l e . N o  a c t i o n  i s  t a k e n  t o  u p d a t e  t h e  g e n e r a l  l e d g e r
since FTE transact ions require no f inancial  processing.

( 2 )  R e c e i p t  o f  F T R . The same action as outlined above is taken on
FTR transact ions enter ing the system.

(3 )  Rece ip t  o f  52S .  On  rece ip t  o f  a  52S ,  the  sys tem w i l l  r ecord  the
transact ion to the BXL (Commissar Resale Excess Control )  and history f i les and
search the BXL fiIe to see if there has been a 52S with equal document number
recorded.

(a) I f  there is  a  matching 52S, the system wil l  perform the

fo l low ing :
1  D a i l y  c y c l e . Inquire history and pr int  out  the fol lowing message on the

CR History Analysis List ing: "Possible Duplicate Documents.” FAO must coordinate

w i th  supp ly  to  reve rse  the  dup l i ca te  t ransac t ion  i f  r equ i red .

2  M o n t h l y  c y c l e .  U p d a t e  g e n e r a l  l e d g e r  ( A X U A V K )  f i l e  a s  f o l l o w s :

Qlc EM

52s L
A l l  o t h e r -

N2S L  
A l l  o t h e r  

malt Wdl$

7201.42 1 5 1 0 . 0 *
7291.41 1 5 1 0 . 0 *

1 5 1 0 . 0 * 7291.42
1 5 1 0 . 0 * 7291.41

*Dependent  upon Product  Code 

Grocery 01
Meat 02
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Produce 03
T r o o p  I s s u e  1 0
War Reserve 20

(b) I f  no matching 52S has been recorded in the f i le:

1 The system will post the record to BXLAVK (Commissary Resale
E x c e s s  C o n t r o l  F i l e )  i n  t h e  d a i l y  c y c l e  a n d  u p d a t e  g e n e r a l  l e d g e r  i n  t h e  d a i l y
cycle as shown above.

2 I f  the BXLAVK (CR Control  Fi le)  f i le  contains an FTZ and/or  FD2
with equal document number and the amount of the FTZ and/or FD2 is less than zero,
the  sys tem w i l l  pe r fo rm the  fo l low ing :

a  D a i l y  c y c l e . Post  record to BXL and history f i les and create a
52R ( to record the transact ion as creditable)  and N2S ( to reverse the
n o n - c r e d i t a b l e  t r a n s a c t i o n ) .

b  M o n t h l y  c y c l e . Update general  ledger (AXUAVK) f i le  as
fo l lows:

QIC BIC

52S A l l

N 2 S L

A l l  o t h e r

7291.42 1 5 1 0 . 0 *

1 5 1 0 . 0 * 7291.42

1 5 1 0 . 0 * 7291.41

* Dependent upon Product Code.

Grocery 01
Meat 02
Produce 03
Troop Issue 10
War Reserve 20

3 I f  the BXL f i le  does not  contain an FTZ and/or  an FD2
with equal document number, the 52S will be processed as shown below:

UC Blc

52S L 7291.42 1 5 1 0 . 0 *

A l l  O ther 7291.41 1510.0*

( 4 )  R e c e i p t  o f  5 2 R . On receipt  of  52R transact ions,  the system wi l l
record the transact ion to the BXLAVK (Commissary Resale Excess Control  Fi le)  and
history files and search BXLAVK to see if there has been a 52R with equal document
number recorded.

(a) I f  there is  a  matching 52R recorded,  the system wi l l  perform
the  fo l low ing :
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1 D a i l y  c y c l e . Inquire history and print  out  the fol lowing message
on the Commissary Resale History Analysis List ing “Possible Duplicate Documents”.
I f  i t  i s  n e c e s s a r y  t o  r e v e r s e  t h e  d u p l i c a t e  t r a n s a c t i o n , FAO must inform supply so
they may take correct ive act ion.

2 Monthly cycle . Update general ledger AXUAVK f i le  as fol lows:

W MM Cmd13

52R 1510.08 1510.0*

N2R 1510.0* 1510.08

(b) I f  no matching 52R has been recorded in the f i le ,  the system
wil l  post  the record to the BXLAVK f i le  in  the dai ly  cycle and update general
ledger as shown above.

( 5 )  R e c e i p t  o f  t h e  F T Z . The FTZ transact ion wi l l  be recorded to the BXL
a n d  h i s t o r y  f i l e s .

( a )  D a i l y  c y c l e . Post  the transact ion in the Excess
t o  t h e  H i s t o r y  F i l e . Post  record to subledgers as fol lows:

 bNWK tlxui?)w A%LAYK
CUU9D$ ~blCZ9D$ ~!JCCQD$

sYasm.AQtlQn hh$b mm EYIQ  Moth

Reduce obl igat ion
and accruals with
the amount of the
FTZ transaction - x - x - x “x

( b )  M o n t h l y  c y c l e .  U p d a t e  g e n e r a l  l e d g e r  a s
fo l lows:

Qlc f!w Rws CmdlS

Control and

FTZ L 7 1 9 1 . 6 2  2 1 1 3 . 0 0
7 2 9 1 . 5 2  7 2 9 1 . 7 2
4 6 1 4 . 2 1  4 9 2 0 . 2 0

A l l  o t h e r 7 1 9 1 . 6 1  2 1 1 1 . 0 0
7 2 9 1 . 5 1  7 2 9 1 . 7 1
4 6 1 4 . 2 1  4 9 2 0 . 2 0

(c) I f  the Excess Control  F i le  contains an FTZ with equal
document number, search the History File and print out on the Commissary
Resale History Analysis Listing "Possible Dupl icate Document" and update
the f i les as shown above.

(d) I f  t h e  E x c e s s  C o n t r o l  f i l e  c o n t a i n s  a  5 2 S  t r a n s a c t i o n  w i t h
document number equal to that of the FTZ being processed, the system will
record the FTZ and update the ledger and f i Ies as shown above.  I t  wi l l  a lso
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the  mate r ie l  f rom a  non-c red i tab le  to
general  ledger  as shown in (3) (b)  2b above.

(e) I f  the FTZ transact ion has a zero amount,  the system wi l l
record the transact ion to the Excess Control  and History Fi Ie  and process in
the dai ly  and monthly  cycles descr ibed above.

( 6 )  R e c e i p t  o f  F D 2 .

( a )  D a i l y  c y c l e . The  sys tem w i l l  r ecord  the  t ransac t ion  in  the
E x c e s s  C o n t r o l  a n d  H i s t o r y  F i l e s .  P o s t  t o  l e d g e r s  a s  f o l l o w s :

Reduce Disbursement Interfund - x - x - x - x

( b )  M o n t h l y  c y c l e . Update general  Iedger  as fol lows:

Rx BIG Rshlt Smdu
FD2 NA 1015.0T 2 1 1 1 . 0 0

4 9 4 1 . 2 1 4920.20

(c) I f  the Excess Control  Fi les contains an FD2 transact ion with
an equal document number, inquire history and pr int  on the Commissary Resale
H is to ry  Ana lys is  L is t ing “possible  Dupl icate Document”.

( 7 )  R e c e i p t  o f  F D 1 .

( a )  D a i l y  c y c l e . The system wil l  not  record the transact ion to
the excess control , b u t  r e c o r d  i t  t o  t h e  h i s t o r y  f i l e s  f o r  f u t u r e  a n a l y s i s .
The FD1 will be recorded.

SYsmD.AQtlm

Increase Disbursement
In te r fund +x +x +x +x

( b )  M o n t h l y  c y c l e . Update general  Iedger (AXVAVK) f i le  as
fo l lows:

MC EM Qski$ cmdlt.

FD1 NA 2 1 1 1 . 0 0 . 1015.0T
4920.20 4941.2T

c . Discounts ( loss)  or  adjustments on mater iel  returned wi l l  be computed
by the system month-end operations. Discounts and adjustments resulting from
t h i s  p r o c e s s  w i l l  c o n s i s t  o f  t w o  c a t e g o r i e s , one that will affect Iedgers and
g e n e r a l  l e d g e r  a n d  a n o t h e r  t h a t  w i l l  u p d a t e  g e n e r a l  I e d g e r  o n l y .  T h e s e
transact ions are to be input  into the system for  processing the fol lowing
month.
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( 1 )  C o m p u t a t i o n  o f  D i s c o u n t  ( l o s s )  o n  R e t u r n s .  T h e  s y s t e m  w i l l
compare alI FD2 transact ion to FTZ records in the Excess Control  Fi le ,  by
document number, MAT CAT code, supply division code, and BIC. Compute the
difference between matching FD2 transact ions and FTZ transact ions and perform

the  fo l low ing :

(a) If the FD2 amount is less than FTZ amount, create an FTZ

with advice code “C” and update the f i les and ledgers as fol lows;

increase obligations and
accrua ls  (w i th  d i f f e rence ) +x +x +x +x

(b)  Created FTZs with advice code “C blank” are not posted to
BXL  f i l e  s ince  th is  wou ld  b r ing  the  records  ou t  o f  ba lance  fo r  l i qu ida t ion
purposes. Update general ledger as fol lows:

FTZ L 7191.62 2113.00
4614.22 4920.20
1510.08 7291.72

A l l  o t h e r 7191.61 2111.00
4614.22 4920.20
1510.08 7292.71

(c) If the FD2 amount is greater than the FTZ amount, no
ad jus tment  w i l l  be  c rea ted , the di f ference wi l l  be pr inted on the Commissary
Resale Excess Analysis  List ing for FAO Information and future adjustments as
explained in e below.

(2 )  Computa t ion  o f  ad jus tments . The system wil l  compare al l  FTZ to
52R in the Excess Control File by document number, MAT CAT code, supply

d i v i s i o n  c o d e , and RIC and perform the fol lowing:

( a )  F o r  t r a n s a c t i o n s  t h a t  m a t c h  a s  d e s c r i b e d  a b o v e ,  t a k e  t h e
difference between the amount in FTZ and 52R and input a JV using the MAT CAT
and supply div is ion codes of the FTZ and post  to  the general  Iedger
a s  f o l l o w s :

1 I f  the FTZ amount is less than the 52R amount ( input with
pos i t i ve  do l l a r  amount ) .

V19 7 2 9 1 . 5 1 1510.98

V20 7291.52 1510.08

2 I f  the FTZ amount is  greater  than the 52R amount ( input
w i th  c red i t  do l l a r  amount ) .
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V19 1510.08 7291.51
V20 1510.08 7291.52

(b) Transactions when the MAT CAT and supply division fields in
the 52R record are di f ferent  f rom the same f ie lds.

1 Input a JV using the MAT CAT supply division and amount
of  the FTZ, ( inpu t  w i th  pos i t i ve  amount ) .

V21 1510.08 3220.01

2 Input a JV using the MAT CAT, Supply Division, and amount
of  the 52R ( Input  with negat ive amount) .

V21 3220.01 1510.08

( 3 )  W r i t e - o f f . A TA Code reversal will be created when a BXLAVK
(Commissary Resale Excess Control File) record has no FD2, but does have an
FTZ over 90 days old. This WO reversal will have the constant CR in the
block number f ie ld,  posi t ions 4-6 of  the WO.

d. L i q u i d a t i o n  a n d  d e l e t i o n  o f  r e c o r d s . Records wi l l  be f lagged for
liquidation and deleted from the BXLAVK (Commissary Resale Excess Control
F i l e )  f i l e  a s  f o l l o w s :

( 1 )  C r e d i t a b l e - t y p e  t r a n s a c t i o n s .

(a)  Any record containing an FD2 and ei ther  an FTZ or  52R.

(b)  Any record containing an FD2 older  than 30 days.

(c)  Any record containing an FTZ older  than 90 days.

( 2 )  N o n c r e d i t a b l e - t y p e  t r a n s a c t i o n s . Any record containing a 52S
older  than current  month standing alone on BXL.

e . FAO adjustment for FD2 greater than FTZ. The system does not make an
a d j u s t m e n t  u n d e r  t h i s  c o n d i t i o n  d u e  t o  t h e  p o s s i b i l i t y  o f  a  c r e d i t  r e v e r s a l
(FD1) from the supply source in a subsequent accounting month that would
distort  the adjustment cr i ter ia  in  the BXL (Commissary Resale Excess Control
F i l e ) . It is necessary for the FAO to process an adjustment to bring the
o b l i g a t i o n ,  a c c r u a l s , and disbursement in line on the AXL (Commissary Resale
U n d e l i v e r e d  O r d e r s )  f i l e  f o r  t h e  r e c o r d  t o  l i q u i d a t e  i n  t h a t  f i l e . I f ,  a f t e r
30 days from the date of  processing the FD2, the depot has not rendered a
credit  reversal  (FD1),  FAO wi l l  process the adjustment ( for  the amount as
shown on the Commissary Resale Excess Analysis Listing) using an FTZ input
document with “C blank” advice code in cc 59-61 and an “X - punch in cc 73.
The other  informat ion for  prepar ing the FTZ is  found in Appendix B2.
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11-19. C o l l e c t i o n .

a . General .

(1) Commissary Resale collections and disbursements are blocked under

procedures per  chapter  2 , based on the applicable TA codes. Respons ib i l i t y

for  blocking Commissary Resale Col Iect ions and disbursements remains in the

control branch although coding may be accomplished in the commissary resale

branch or  other  branches of  the account ing div is ion. Disbursements for  local

purchases are automatically processed into the system via input from STANFINS
Redesign I , d isbursements for interfund are automatical Iy  processed via

MILSBILLS input tape.

(2)
11-13.

(3)
Commissary
processing

lnterfund/GSA disbursement input was discussed in paragraph

Input discussed in this sect ion wi l l  be concerned with
Resale local  purchase disbursements and act ions required for
SFs 1080.

b. C o l l e c t i o n s .

(1)  Sect ion 1 of  the Commissary Resale Sales List ing contains sales to
off-post (non-installation financed) customers. T h i s  s e c t i o n  w i l l  s u p p o r t

the bi l l ing document. On payment (receipt  of  col lect ion voucher) ,  the FAO
w i l l input TA code 42 (format at Appendix B2 )  to  e f fec t  co l l ec t ion  to  the

Commissary Resale. The cash sales port ion of  th is  sect ions is  for
information only.

(2)  The system wi l l  create TA code 20 to obl igate,  accrue,  disburse,  and
expense commissary resale issue and return credits  to on-post  APCs ( f i rst
p o s i t i o n  i s  a l p h a ) . TA code 42 wi l l  be automatical ly  created.  to reimburse

the commissary resale. S e c t i o n  I I  o f  t h e Commissary Resale Sales Listing

wi I I  be used to prepare SFs 1080 on a  no-check basis .
Fai lure to prepare SF

1 0 8 0  w i l l  r e s u l t  i n  a  d i f f e r e n c e  i n  t h e  d a i l y  c h e c k  o f  a c c o u n t a b i l i t y .
Disbursement  and col lect ion voucher numbers have be established in AR 37-1

fo r  th is  purpose .

11-20. Local Purchase disbursements

a . FAO will process input for Commissary Resale local procurement

disbursements resulting from the use of SFs 44, DA Forms 115, charge
accounts,  or imprest funds.

b. On  rece ip t  o f  the  d isburs ing  o f f i ce r ’ s
vouchers, the control  branch of  the accounting
Commissary Resale Iocal  purchase-- this stat ion
purchase-- o ther  s ta t ions .

copy of the disbursement
d iv is ion  w i l l  separa te  by
and Commissary Resale local

c . TA code DO wi l l  be used for  coding local  purchase-- this stat ion;  TA
code D1 is  used for  coding local  purchase disbursement  by other  stat ion for
t h i s  s t a t i o n . The complete format is shown in appendix B2.
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d. The EOR wi l l  be entered in  cc 31-34.

e . The document number must be the same as in the obligation of accrual
document. For local purchase document numbers, paragraph 2-9 procedures must
be fol lowed.

f . Coded disbursement vouchers are then blocked for  input  through data
e n t r y .

11-21. Other  inpu ts

a . Funding input .

(1)  On receipt  of  the acquisi t ion authori ty  and cash on DA Form 1323,
the tota ls  wi l l  be blocked and coded as type 1 , Act ion P for  AA,  and IQ for
cash in the funding card format  (Appendix B2) .

( 2 )  The  in t roduc t ion  o f  these  two  fund ing  t ransac t ions  in to  the
system wi l l  have the fol lowing ef fect  in  the Commissary Resale general
ledger:

( a )  1~-~~dg Rablt Cmdlt

IP 4582.2T 4614.22

At the same time, the transaction will update Ledger 4 (Commissary Resale
Acquisi t ion Authori ty  Balance)  and record the amount of  the total  AA. The
amount  w i l l  r ema in  in  th is  l edger  un t i l  upda ted ;  th is  l edger  i s  used  to
produce certain data for  the monthly reports.

( b )  IA-Cod$ Ihhlx Cmdlt

IQ 1013.0T 3212.01

At the same time, this amount wi l l  a lso be recorded in Ledger 4 and remain
there unt i l  updated by means of  a  cash al locat ion increase or  decrease.
Increases or  decreases are recorded in  the amount  of  the change only.

( 3 )  On  rece ip t  o f  the  d is t r ibu ted  AA,  FAO w i l l  i npu t  the  d is t r ibu t ion
into the system by TA code 10. The  inpu t  o f  th is  record  in to  the  sys tem w i l l
cause no effect  in the Commissary Resale general  ledger,  but  wi l l  record the
amount into ledger 4 . In  add i t ion , the Commissary Resale Fund Control
(HXUAVK) will be updated as follows;

Level A MAT CAT O, Supply Division O
L e v e l  B  S u p p l y  D i v i s i o n  
Level C MAT CAT within Supply Division

Redistribution between MAT CATS is input in the amount of the change only.

b. Fund inquiry

( 1 )  T h e  i n q u i r y
i n q u i r y  c a p a b i l i t y  w i l l
funding inquiry card T A

reports wi l I  be prepared when requested. Funding
be input to the system by preparing Commissary
code N3 (Appendix B2).
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(2)  Commissary Resale inquiry report  1  (enter  “1’”  in  cc 3) .

( a )  Cur ren t  month  ob l iga t ions .

(b) FYTD obl igat ions.

(c )  Cur ren t  month  rece ip ts .

( d )  F Y T D  r e c e i p t s .

( 3 )  C o m m i s s a r y  R e s a l e  i n q u i r y  r e p o r t  2  ( e n t e r  “ 1 ”  i n  c c  4 ) .

( a )  Cur ren t  month  co l l ec t ions .

( b )  F Y T D  c o l l e c t i o n s .

(c)  Current  month disbursements.

(d)  FYTD disbursements.

( e )  P r e p a i d i n v e n t o r y  i n  t r a n s i t .

( 4 )  C o m m i s s a r y  R e s a l e  i n q u i r y  r e p o r t  3  ( e n t e r  “ 1 ”  i n  c c  5 ) .

( a )  Cur ren t  month  sa les .

( b )  F Y T D  s a l e s .

( c )  A R B .

( 5 )  C o m m i s s a r y  R e s a l e  i n q u i r y  r e p o r t  4  ( e n t e r  “ 1 ”  i n  c c  6 ) .

( a )  Unde l i ve red  o rders  ( 30  Sep t ) .

( b )  A c c o u n t s  p a y a b l e  ( 3 0  S e p t ) .

( c )  C a s h  b a l a n c e  ( 3 0  S e p t ) .

11-22. Commissary Resale Discounts.

Discounts for  prompt payment of  local  purchases are input  into the system via
a tape from commissary Standard Voucher Examination System (SAVES). A D0/D1
and the B0/B1 must be processed at the same time for the gross amount of the
b i l l . TA code B0 is  used for  Discounts-This Stat ion,  whi le  TA code B1 is
used for  Discounts-By Others (Appendix B2 shows this  format) . Whereas the D0
is used for Local Purchase disbursement this Station and TA D1 is used for
Local Purchase Disbursement by Others.

Particular care should be taken to ensure that the MAT CAT and supply
division codes (cc 41-42)  are correct  on the input  because of  the mult iple
e f f e c t s  o f  t h e s e  t r a n s a c t i o n s .

11-23. Commissary Resale Obligations Adjustments.
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a. G e n e r a l l y , a l I  Commissary Resale obl igat ion and accrual  data enters
the f inancial  subsystem as throughput f rom the supply subsystem described in
paragraph 11-2. In  add i t ion , some interfund adjustments are made
automatical ly  by the computer ,  such as uni t  pr ice, and MAT CAT differences
between o b l i g a t i o n s ,  a c c r u a l s ,  a n d  d i s b u r s e m e n t s . However,  certain
obl igat ion adjustments can be accompl ished by use of  FAO input  ( i .e . ,  Iocal
purchase and obl igat ion and accrual  of  unmatched disbursements) .

b. FAO adjustment of  obl igat ions and accruals is  done by use of  a
Commissary Resale Adjustment. (See app B2-22). TA code B4 is used for
adjust ing obl igat ions and TA code C4 (F in cc 38)  is  used for  adjust ing
commissary resale receipts and accruals. Care must be taken to ensure that
the proper MAT CAT and supply div is ion are included in the input  format .

11-24. Commissary Resale Accounts Payable Wri te-of f .

a . Accounts payable wri te-off  cards wi l l  normal ly be prepared by the
computer f o r  d e p o t  t r a n s a c t i o n s  t h r o u g h  t h e  a g i n g  o f  u n d e l i v e r e d  o r d e r s  f i l e .
The actual  wri te-off  must  be accomplished by input  to the f inancial  system.
The FAO wi l l  in i t iate this input  through the use of  the computer-prepared TA
code WO. In  add i t ion , the re  i s  no t  au tomat ic  wr i t e -o f f  fo r  loca l  purchase .
When authorized, it must be accomplished manualIy using the WO format shown
in Appendix B2.

b. Account ing  d iv is ion  w i l l  be  respons ib le  fo r  in i t i a t ion  o f
correspondence,  fo l low-ups, and al I  act ion necessary in connect ion with
accounts payable wri te-of f  and accounts payable $5,000 and over  l ist ings.

c . Commerc ia l  accounts  sec t ion  w i l l  be  respons ib le  fo r  in i t i a t ing  o f
correspondence to vendors for  submission of  invoices and other  appropriate
act ion pert inent  to  local  purchase accounts payable.

1 1 - 2 5 .  C o m m i s s a r y  R e s a l e  I n q u i r y  I n p u t .

a . Commissary Resale Inquiry.

( 1 )  A u t o m a t i c  i n q u i r i e s  a r e  g e n e r a t e d  b y  t h e  c o m p u t e r  f o r  r e s e a r c h
of unmatched disbursements. The results of  this inquiry wi l l  be shown on the
CR History Analysis List . The  FAO w i l l  t ake  appropr ia te  cor rec t i ve  ac t ion
per  paragraph 12-5.

(2)  Inquir ies on a certa in document number can be manual ly  input
into the system by use of  a  Commissary Resale Inquiry (app B2-26) .  TA code
N5 is used and the document number being researched is entered in cc 3-16.
In fo rmat ion  fu rn ished  w i I I  i nc lude  a  l i ne -by - l ine  h is to ry  o f  each  t ransac t ion
involving the document number being Invest igated. This Inquiry should not  be
c o n f u s e d  w i t h  t h e  N 3  t h a t  i s  u s e d  f o r  r e s e a r c h  o f  C R  f u n d i n g  i n f o r m a t i o n .  

b. General  Ledger Inquiry.

(1) In  addit ion to inquir ies on speci f ic  document numbers and for
fund ing  in fo rmat ion , the FAO can also input  a monthly request  for  history on
a  s p e c i f i c  g e n e r a l  l e d g e r  a c c o u n t .
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(2) T h i s  p r o c e d u r e  p r o v i d e s  a  m e a n s  o f  o b t a i n i n g  d e t a i l  t r a n s a c t i o n s
t h a t  m a k e  u p  a n  i n s t a l l a t i o n ’ s  g e n e r a l ledger  s ince monthly general  ledger
printouts are presented in summary only. In  add i t ion , the procedures are
d e s i g n e d  t o  f u l f i l l the requirement to provide in fo rmat ion  to  the  in te rna l
rev iew force , U.S. Army Audit Agency (AAA), and GAO.

(3) A general  ledger inquiry is  input  by use of  a  general Iedger

inquiry (Appendix B2) .

11-26. Input  f rom other  systems.

a . This chapter has discussed known input  en te r ing  the  c r  por t ion  o f  the
s u p p l y  f i n a n c i a l management subsystem. This includes supply as wel l  as FAO

input.

b. Input from other local  on- l ine systems must be from the formats in
Appendix B.

11-29



Change 47, 1 October 1991

THIS PAGE-LEFT BLANK INTENTIONALLY

11-30


